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APPENDIX IL

Schedule E.

2 Complete Officer’s tents B.
2 Folding beds (X) with sack.
2 Cotton mattresses.

2 Cotton pillows.

2 Canvas sacks for mattress and

pillow.

2 Iron chairs.

2 Folding wooden tables.

2 Canvas sacks for the folding

tables.

2 Candlesticks, complete.

4 Mats,

2 Enamelled wash basins.

2 Enamelled wash jugs.

2 Enamelled soap-dishes,

2 Cast-iron wash stands.

1 Servants tent (F).
. 1 Mat.

1 Small water-closet tent (K).
1 Wooden W.C. stand.

1 Kitchen tent (D).

35

1 Copy of rental instructions,
50 Sheets of white foolscap paper.
3 Pieces of sealing wax.
50 Copies of Form 45.
50 Copies of Form 46.
50 Copies of Form 47.
50 Copies of Form 48.
50 Copies of Form 49,
50 Copies of Form 50.
4 Pens.
50 Smallyellow envelopes No. 53.
2 Field books.
10 Sheets of blotting paper.
1 Correspondence Register
No. 87 (CD.).
1 Correspondence Register
No. 87 bis (C.D)).
4 Black pencils.
4 Coloured pencils.
1 Stamp pad.
1 Indiarubber stick.
1 Ink-stand.
1 Box of Arabic pens.
1 Bottle of blue ink.
20 Big yellow envelopes.
2 Stylographic pens.
1 Bottle of ink in wooden case
for stylo.-pen.
1 Leather holder for stylo.-pens.

N.B.—Contract Forms 7 A, B and C will be given to the delegates in sufficient
guantities for the work with which they are entrusted,



— 59 —

APPENDIX L.

Form of Power of Attorney (Tawkil).

In pursuance of the instructions of the Ministry of Finance dated
........... No....... you are hereby authorized to pass leases, on
my behalf, by private agreement, with the actual cultivators, for the
Government Lands in the Merkaz of ........ shown on Forms 43,
the leases of which expire during the current year at rates not lower
than those actually paid or than those assessed by the Special Com-
mission, except as provided in Axt.. . of the instructions of the Ministry
of Finance above referred to. The leases which you sign will be for
a period commencing at the expiration of the present lease and ending

In drawing up and signing these leases you will follow exactly the
above~mentioned instructions of the Ministry of Finance.

This Tawkil should be forwarded to the Mudiria with the papers
of the last village with the work of which you are entrusted.
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has not succeeded in renting, and which has not been referred
to the Ministry or to the Government Lands Engineer or to
the Iradat Division (see Arts. 64, 74, 75, and 80).

With this form will be sent Form 52, showing details of
all plots which the Muditia has succeeded in renting,

The Ministry will subsequently make out from the Cata-
logue registers and forward to the Mudiria in time for the
Annual Measuring Commissions a list of all lands shown in
the Catalogue which still remain unrented and which require
examination by the Annual Measuring Commissions.

Instructions will be issued to the Mudiria as to the treat-
ment of cases referred to it under Arts. 64 and 75.
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and the destination to which it has been sent, together with
the number and date of the letter by which the contract
was transmitted to that destination. This sheet must be
countersigned by the Bashkateb. It will not be removed
till the original contract is returned to the file.

Any new contracts of lease passed in any village subse-
quently will be placed in this file and indexed on the index
bordereau under the signature of the Rais Amlak. No
extraneous papers of any kind are to be filed in this file
which is exclusively destined for filing contracts.

Awr. 88.

Having filed the forms and contracts as described above
with the exception of Form 43, the Mudiria will draw up
the register of lands rented Register I, Rents, which will
be preserved in the Mudiria.

Any lands subsequently rented will be entered in this regis-
ter as soon as the contracts have been entered in the file.

Awt. 89.

A register of work done in cobnection with the renting
will be kept in the Mudiria on Form 44.

On the first and sixteenth of each month a summary of
that register, Markaz by Merkaz, will be sent to the Ministry.

Arr. 90.

‘When all the above proceedings have been duly executed
Form 43 will be sent to the Ministry, together with the
receipt for the Catalogue maps (see Art. 76), annotation in .
red ink being made opposite to each plot which the Mudiria
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which they will be transmitted to the Archives where they
must be preserved for a further period of fifteen years.

Arr. 87.

The contracts passed and bearing receipt,will be filed in
the Rental Section of the Amlak Division in the special
index files specially prévided for the purpose.

The filing will be done in the following manner :—

The contracts will be arranged village by village and
Merkaz by Merkaz in the order of their serial numbers.

The contracts for each village will be shown on a separate
bordereau (A) with hod and plot numbers, area, name of
tenant and serial number of each contract. When filed
in the index bordereau will be signed by the Rais Amlak.
The contracts having been arranged in order and pierced
for insertion in the file (using the perforator supplied for the
purpose) the index bordereau (A) will be placed above them
and the whole will be inserted in the file.

In this manner the contracts of each village will be separ-
ated from those of any other village.

These files are to be kept in the personal charge of the
head of the Rental Section of the Amlalk.

It is strictly forbidden to remove any contract from the
file subsequently except on the order of the Ministry. If
any contract is removed by such order a sheet of foolscap
paper will be inserted in the file in the place of the contract
removed giving the serial number of the contract, the hod
and plot numbers, the area, the name of the tenant, and
quoting the number and date of the order of the Ministry,
the reason for which the contract was ordered to be removed,
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ARrT. 85.

Immediately on the receipt by the Mudiria of the results
of the auction of a village the papers of the auction will be
checked and the necessary entries made in Form 43,showing
the name of the hew tenant and the rate of rental. A serial
number will be given to the contracts passed by the delegate
consecutive to the last number (see Art. 68).

In cases where no suitable offers have been received that
fact will be stated on the form in red ink and the rate of
rental fixed by the Mudiria as the upset rate will be entered
in the column headed “ New Rate of Rental.”

The Kalam Amlak will then prepare the necessary Karars
for the Idafa of the rents and submit the same to the Mudir
on Form 51. A separate Karar will be made for each village
and will include all the plots leased whether by private
agreement or by auction in that village. Receipt of the
Karar will be aknowledeged by the Iradat Section on the
detachable part of Form 51. This receipt will be filed with
Form 49 for the village.

Amrr. 86.

Forms 46, 47, 48 and 49 together with the receipt for the
Karar and Counterfoils 33, and all papers connected with
the auctions, will be filed together, village by village, in a
special file, bearing the name of the village and the index
of the papers contained. These files will be kept, Merkaz
by Merkaz, in an orderly manner, with an index to enable
easy reference to be made to them if necessary.

These files will be kept in the Rental Section of the Amlak
Office until the expiration of the period of leasing, after









The delegate will remain in the village at the place fixed
for the auction during the whole of the time during which
the auction is open.

Delegates will use their best endeavours to obtain bids,
by summoning the villagers and especially any interested
persons as neighbours to the plot, tenants of other Govern-
ment property, ete., and pressing them to make bids.

No bids are to be accepted at rates less than those fixed
by the Mudiria in accordance with the above instructions.

On closing the auction the delegate will draft contracts
for plots for which offers have been received at acceptable
rates. The lease will be given to the highest bidder unless
there is some special reason to the contrary, in which case
the matter will be reported in writing to the Mudir, and the
delivery of the contract will be suspended.

Contracts accepted by the delegate will be signed by him.

Copies of contracts will be delivered to the successful
bidders against their receipt.

The whole of the documents connected with the auction
will be forwarded on the same day to the Mudir with
receipted coples of contracts passed.

Art. 84.

" If no offers are received at the rates assessed or higher
rates, and if offers are forthcoming at lbwer rates, such offers
may be provisionally received on Kawaim Mazad after
payment of the necessary deposit or production ofguarantee.
No contracts will, however, be drafted for such offers, and
the matter will be referred to the Mudiria which will submit
the question to the Ministry with the opinion of the Mudir.



— 58 —

" The date and number of the letter transmitting the notice
and the date fixed for the auction will be noted on Form 48
and initialled by the Rais Amlak.

ARrT. 82,

Auctions will be held in each village separately.

But in certain cases to be fixed by the Mudir in accord
with the Inspector of Finance, where the land to be put to
auction is unimportant, the delegate need not visit the actual
village in which the land is situated, but may hold the auction
in one of the villages of the Serafia. In such cases the name
of the village in which the auction is to be held will be fixed
by the Mudiria and will be mentioned in the notice; and in
such cases notices must be sent not only to the village in
which the land is situated but also to the village in which
the auction is to be held.

Arr. 83.

The auctions will be held in the villages by delegates
selected from amongst the delegates appointed for the rent-
" ing work in the Mudiria.

The delegates will be provided with :—

(@) The auction notice for each village which they have
to visit.

(b) Form 48 for each village which they have to visit.

(¢) A sufficient quantity of Kawaim Mazad (auction lists),
Form No. 8 on which they will enter at the time of the
auction the details of the plots for lease, using a separate
Kaimet Mazad for each plot or subdivision.

(d) Auy Kawaim Tahdid which may be necessary.

4%
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and new Form 1 with the assistance of the representative
of the Department concerned, in order that the Ministry
may be informed and the necessary Idafa made and the
registers and maps modified.

Note of the number and date of these instructions to the
Amlak Engineer will be entered on Form 48 and initialled
by the Rais Amlak.

With regard to claims which have to be referred to the
Ministry (see Art. 64) the number and date of the letiter to the
Ministry will be entered on Form 48 and initialled by the
Rais Amlak.

Agr. 81.

Auctions will be fixed to rent the plots remaining on
Form48. . -

Lists will be prepared village by village and plot by plot
and the notices of the auction prepared.

A week at least before the date fixed for the auction, a
copy of the notice will be sent to the Ministry, another copy
will be posted on the door of the Mudiria building, and a copy
in the Merkaz, and four copies will be sent to the Omda of
the village to post them in conspicuous places in the village.

The notice will contain the hod and plot numbers and area
of each plot to be offered by auction, together with the sub-
division letter if any, and the rate of rental. The name
of the last cultivator will be added for purposes of further
identification,

The Omda will be instructed to delegate one of the Gaffirs
to cry the auction in the village for three consecutive days,
giving the villagers notice of the date and place fixed for
the sitting.
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proposed by the delegate, or that plots shown on Forms 48
should be offered again to the cultivator at a rate proposed
by the Inspector, the Mudiria will draft contracts in dupli-
cate at the rate proposed by the Inspector and forward them
through the Markaz for the signature of the tenant.

Having been signed by the tenant the contracts will be
submitted for the approval of the Mudir. If he disagrees
the cage should be reported to the Ministry with the obser-
vations of the Mudir.

After signature by the Mudir copies of the contracts will
be delivered to the tenants as laid down in the preceding
article, serial numbers being given to any contracts not
previously numbered.

" Amr. 79.

1f the Inspector in sending back Forms 46 and 47 disagrees
with the recommendation of the delegate as to leasing the
land and recommends that the land be put to auction the
plots in question will at once be entered by the Mudiria on
Form 48 and note to that effect will be made on Form 46
or 47. In that case the contracts written for these plots
will be cancelled by the Rais Amlak, and the tenant informed -
that the land will be put to auction.

Awrr. 80.

The Mudiria will then examine Form 48 to see whether
there are any plots recorded on that Form which have been
taken up for public utility (see Art. 64 above).

Tf such plots exist the Amlak Engineer will be instructed
to proceed at once to the spot to make the necessary plans









sale by private agreement, in order that the necessary
verification may be made in the Catalogue registers at head-
quiarters.

" The number and date of the letter to the Ministry will
be noted on Form 43.

Arr. 76,

On the return of Forms 46, 47 and 48 from the Inspector,
the sealed envelope containing the Catalogue maps will be
transmitted the same day by letter to the Ministry without
being opened. Receipt will be acknowledged by the Minis-
try immediately and the receipt must be annexed to Form 43.

ArT. 77.

If the Inspector has agreed to the rates proposed by the
delegates on Forms 46 and 47 the contracts accompanying
those forms may be submitted to the Mudir for his-approval
and signature.

If the Mudir does not approve the proposal the question
will be referred to the Ministry with the Mudir’s observa-
tions.

After signature the contracts will be transmitted to the
Markaz to deliver to the tenant through the Omda or the
Serraf one of the copies of the contract against the tenant’s
receipt for it on the other copy.

Agzr, 78,
If in sending back Forms 46, 47 and 48 the Inspector has
recommended that plots shown on Forms 46 and 47 should
be reoffered to the cultivator at a higher figure than that
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Arr. 73.

While the Inspector is examining Forms 46, 47 and 48
the Mudiria will check each of the contracts and Kawaim
Tahdid attached to Form 49.

The Checking Clerk will examine the contracts to see that
all the details have been properly filled in and that the rate
of rental is not less than that previously paid or than the
assessment of the Special Commission. )

The Checking Clerk will initial and date each contract as he
finishes checking it, and will note the fact in the “ observa-
tion ” Column of Form 49 opposite the plot.

The Rais Amlak will counter-check at least 20 per cent.
of the contracts and sign to that effect.

ARrT. 4.

As soon as the checking of all contracts shown on Form
49 has been effected the Government Lands Office will
transmit to the Revenue Division details of all cases coming
under Art. 54 above, which are not within the Catalogue,
in order that the Revenue Division may take the necessary
steps for the exafnination of these lands by the Annual Mea-
suring Commission,

The date and number of the advice to the Revenue Divi-
gion is to be shown opposite the plot on Form 43.

ArT. 75,

Notice will then be sent to the Ministry as to any plots the
hod and plot numbers of which have been identified by the
delegate (see Art. 54 above) and which are stated to be under









stating the names of the villages in which they have worked
during the day, the number of contracts which they have
completed, and the number of plots which they have visited.

Secrion I11.—PROCEDURE IN THE MUDIRIA.

ArT. 71.

On the day of the receipt of the papers of any village
from the delegate the Mudiria will verify them to see that
they are complete and that the seal of the envelope contain-
ing the Catalogue maps is unbroken. At the same time the
clerk will check Forms 46, 47, 48 and 49 against Form 43 to
see whether all plots entered on Form 43 have been entered
on one or other of the forms above-mentioned, or that note
explaining the reason has been made on Form 43 (see Arts.
54 and 64 above). ' ’

If the entries on Forms 46, 47, 48 and 49 tally with Form
43 the Checking Clerk will sign to that effect on Form 43,
giving the date of the checking. ’

If the entries do not tally, the matter will at once be exa-
mined by the head of the Amlak Division, and if necessary
referred the same day to the delegate for his explanations.

Awrr. 72.

As soon as the entries on the various forms have been
found correct the Mudiria will transmit to the Finance
Inspector charged with the supervision of the work Forms
48, 47 and 48 together with the sealed envelope containing
the sheets of the Catalogue map.
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He will then give a serial number to each contract, com-
mencing with the completed contracts for plots shown on
Form 49 and continuing with the proposed contracts for
plots shown on Form 46, and finally those for plots shown
on Form 47.

Before proceeding to a new village the delegate will trans-
mit direct to the Mudiria Form 43 and any attached mah-
dars, Forms 46, 47 and 49 with the contracts and annexes
belonging to them and Form 48 with any Kawaim Tahdid
annexed.

Any sheets of the Catalogue map which have been sent
out with Form 43 will be placed in a separate envelope and
sealed by the delegate. The index numbers of the sheets
will be noted by the delegate on the outside of this envelope.

ArT. 69,

Delegates will send to the Mudiria on the evening of every
Thursday a list on Form 50 showing the work done by them
during the preceding week. The Mudiria will make a sum-
mary of thest forms and despatch to the Ministry of Finance
(Amlak) not later than Sunday in each week.

Az, 70.

The delegate’s clerk will keep Correspondence Registers
No. 87 and 87 bis of all correspondence in and out.

All Forms No. 45 sent to the Merkaz will be entered in
this register, and all Forms No, 30 sent to the Mudiria, and
all letters of transmission of papers of a village to the Mu-
diria.

Delegates will also keep a diary in the ordinary form in
which they will give a short account of each day’s work
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the rate assessed by the Catalogue Commission, the delegate
may rent to him the whole plot or subdivision for the highest
sum that the cultivator will agree to pay on condition that
that sum is not less than the sum actually paid on the
existing lease and that the delegate considers that sum a
fair rental for the part cultivated. Forms 46, 47 and 49
will be used for these plots according to the rate at which
the cultivated portion of the plot is fixed, and not according
to the rate for the whole plot as calculated in the manner
above described.

If, however, the tenant refuses to take on lease the whole
plot or subdivision the delegate will show the whole plot
on Form 48 noting the rate per feddan at which it should be
put to auction as calculated on the above system.

AzT. 67.

Contracts will be written for all the land of a similar
nature leased to one tenant in a village, whether the area
leased is less or more than one feddan.

Contracts will be written in duplicate. One copy will be
delivered to the tenant, and his receipt will be taken on the
other copy. Contract forms are supplied to the delegates
bearing a receipt form for this purpose. The filling in of
the contracts must be done with the utmost care, All
contracts will be initialled by the delegate’s.clerk whose
duty it is to draw them up.

Arr. 68.

Having dealt with all the plots in the village which figure
on Form 43 the delegate will fill in that form to indicate
what has been done in connection with each plot.
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The F.K. 8., forming the object of the present contract,
and situated in Hod No... Plot No... as shown in the table
on the first page of this contract, are limited as follows :—
(here follow the limits).” These Kawaim will of course
be written in duplicate.

The delegate and the tenant will sign this Kaimet in all
cases where both parties sign the contract. But where the
signature of the tenant only is taken to the contract (see
Art. 60 above) the Kaimet also will only be signed by the
tenant. If the Mudiria approves the lease, the Kaimet will
be signed subsequently by the Mudir.

But if the cultivator refuses to take the land at the rate
assessed by the Special Commission or by the delegate, his
refusal will be taken on Form 48 and note will be made on
that form that the limits of the area cultivated are shown
on the Kaimet Tahdid annexed. In such cases the Kaimet
Tahdid will be annexed to Form 48, and will form the basis
for the auction.

Arr. 66.

If the uncultivated part of the plot is less than thirty
feddans the delegate will calculate the total remt to be
paid by the cultivator for the part cultivated by him, either
at the rate fixed by the Catalogue Commission or at the
rate actually paid if higher. He will then offer to the cul-
tivator to rent to him the whole plot for the total payable
on the part actually cultivated. If the cultivator refuses
to pay this sum for the whole plot or whole subdivigion, and
if the total of the rent which he is actually paying under
the existing contract is less than the total sum payable at
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last cultivator of the land, either the last cultivator is
prepared to rent the land in spite of the existence of this
claim, and in this case the delegate will draw a contract
with him without paying any attention to the claim ; or
the last cultivator of the land refuses the lease, and in this
case the delegate will obtain his declaration refusing the
lease in Column 3 of Form 48, and will obtain, if possible, a
statement by the claimant of his claim in the same column.

The delegate will then make a note in Column 4 to the
effect that the land should not be put to auction and that
the matter should be referred by the Mudiria to the Ministry.

AgT. 65.

It is important that leases should be drawn up by whole
survey plots or whole subdivisions of plots, and as far as
possible the letting of undelimited portions of plots should
be avoided. When it appears from Form 43 that only part
of a plot is cultivated the delegate will visit the plot and
ascertain by examination what is the area of the cultivated
and the uncultivated portion.

If the uncultivated part of the plot is greater than thirty
feddans the existing conventions between the Irrigation
Department and the Finance do not permit of the unculti-
vated area being offered on lease.

In such cases therefore the delegate will offer to the
cultivator the portion cultivated. This portion must be
delimited by a rough Kaimet Tahdid.

If the cultivator accepts to take this portion on lease,
the Kaimet Tahdid will be made out on a sheet of foolscap
paper and headed “ Annex to contract No. .. village . ....
dated .... made between Mudiria ...... and .......
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for public utility since it was visited by the Special Com-
mission.

II. Because the occupant refuses to sign a contract in con-
sequence of & claim of ownership.

The procedure will be as follows :—

1. If the last tenant or cultivator of a plot states that it
has been taken up either in whole or in part for public
utility, and the Omda confirms this statement, the delegate
will obtain from the tenant a declaration on Form 48 re-
fusing the lease.

The delegate will then visit the plot in person to ascertain
the truth of these statements, and if he finds that the plot
has really been taken up for public utility, either in whole
or in part, he will make a note to this effect in the fourth
column of Form 48 and leave the rental rate columx blank.

But if the delegate finds that the plot has not been taken
up for public utility, he will recommend putting the plot
to auction and will enter it on Form 48 with any sugges-
tions which he wishes to make about the rate of rental.

2. If there is a claim of ownership it must arise either
from the last cultivator of the land orfrom another person:—

(@) If the claim arises from the last cultivator of the land
the delegate will only obtain his declaration to refuse the
lease in Column 3 of Form 48. The mnature of the claim
should be indicated and a note made in Column 4 to the
effect that the last cultivator of the land claims its owner-
ship.

In this case the Mudiria will refer the matter to the Minis-
try instead of putting the land to auction.

(b) If the claim emanates from a person other than the
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ARrT. 62.

When there are a number of persons who habitually
oceupy a whole plot of fadda land or a whole subdivision
of such a plot, as made by the Catalogue Commission for
the purpose of gorn, storing sebakh, khattab, etc., the dele-
gate will let to each the portion habitually occupied by him.
If this cannot be done the land will be shown on Form 48
and put to auction.

Agrr. 63.

When a whole plot or a whole subdivision of a plot is
occupied by a number of persons in the manner mentioned
in Arts. 61 and 62 above, it will be sufficient to write one
contract in duplicate for the plot or for the subdivision of
a plot provided that the area occupied by each tenant is
shown in the contract.

In this case all the tenants will sign the two copies of the
contract, but it will be sufficient to deliver to one of them
a copy of the contract and to obtain his signed receipt on
the other copy. Below this receipt, on the same copy, a
declaration will be taken from the rest of the tenants to
the effect that they know of this delivery, in the following
manner :—

“We the undersigned know that ............,... has
taken delivery of a copy of this contract on our behalf.”

ArT. 64.

In cases where the delegate cannot rent a plot for the
following reasons :—
1. Because the land has been taken up in whole or in part
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Awr. 59.

Plots for which the occupant offers a rate of rental less
than that assessed by the Special Commission will be entered
on Form 47.

A statement from the occupant will be taken in Column
3, attesting his refusal to accept the previous rate and his
reasons. S

In Column 4 the delegate will make such observations as
he thinks necessary, including a statement of his assessment
of the rental value of the land. In the column headed
“New Rate of Rental ” the delegate will enter the rate
offered by the occupant.

ARrT. 60.

The delegate will fill in contract forms in duplicate for
" all plots shown on Forms 46 and 47, and will obtain the
signature of the occupant to those forms. The delegate will
not, however, sign these contracts, but will refer them to the
Mudiria for decision.

Should the delegate think that the rate offered by the
occupant is not worth accepting and that a higher rate
might be obtained by auction he should state this in his
observations in Column 4 of either form.

Awr. 61.

When there are a number of cultivators cultivating por-
tions of a whole plot or of a whole subdivision of a plot, as
made by the Catalogue Commission, the delegate will let to
each the portion cultivated by him.

If this cannot be done the land will be shown on Form 48
and put to auction.









— 40—

will take from the occupant a declaration to that effect on
Form 48 bearing the occupant’s signature.

Arr. 57.

In cases where the delegate has to visit the land, aslaid
down in the preceding article, he must first consider whether
there is any reason for thinking that the land cannot bear
the rate previously paid, or the rate fixed by the Special
Commission as the case may be.

If the delegate thinks that the previous rate or the rate
assessed by the Special Commission, as the case may be, was
too high, he must then proceed to assess in his own mind
the rate which the land will bear.

He will then summon the occupant and will ascertain the
highest rate that the occupant is willing to pay and will get
his signature to a contract at that rate.

AgT. 58.

Plots for which the occupant offers a rate of rental less
than that previously paid, but not less than the rate assessed
by the Special Commission, will be entered on Form 46.

A statement from the occupant will be taken in Column
3, attesting his refusal to acoept the previous rate and his
Teasons,

In Column 4 the delegate will make such observations as
he thinks necessary, including a statement of his assessment
of the rental value of the land.

. Inthe column headed “ New Rate of Rental ” the delegate
will enter the rate offered by the occupant.
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Zimam or Island land, or that it is in Public Utility Land
or Common Land, the delegate will not rent the land but will
note on Form 43 the result of his examination in order that
the Mudiria may subsequently take the necessary measures
with regard to it. Such plots will not be entered on Form
48.

If, however, the land in question appears to the delegate
to be within the catalogued Government lands he will either
rent it to the occupant, or, if it is stated to be under sale by
private agreement, he will note that fact on Form 43 without
entering the plot on Form 48.

Awr. 55.

Delegates will offer the lease of the lands mentioned on
Form 43 at the rate fixed by the Catalogue Commissions,
except in the cases where the rate of rental actually paid
exceeds that rate,in which case they will offer a lease at
the rate actually paid.

If the cultivator accepts, the plot will be. entered on
Form 49. '

ART. 56.

If the occupant of the plot refuses to pay the rent pre-
viously paid (in cases where that rate exceeds the assessment
of the Special Commission), or if he refuses to accept the rate
fixed by the Special Commission, for land previously rented
at a lower rate, the delegate must ascertain if the occupant
desires to obtain a lease at a lower rate or whether he wishes
to give up his lease altogether. In the former case the dele- .
gate must visit the land. In the latter case the delegate
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on Form 43, or if they refuse to attend when called on to do
go or to give a declaration, the delegate is required to visit
the plot and ascertain the real cultivator. Having satisfied
himself on this point the delegate may offer to the cultivator
the lease of the plot.

(d) In the case of land which is sub-let and aboutthe actual
cultivator of which there is a doubt, the delegate may take
account of any documentary evidence, such as agreements
between the tenant in chief and the sub-tenant if such
documentary evidence is produced, and if the delegate is
satisfied that it refers to the plot in dispute.

(¢) If the Dielegate is unable by the above means or others
to satisfy himself as to the identity of the actual cultivator
he may recommend the land for lease by auction and enter
it on Form 48. ’

(f) The procés-verbal drawn up by the Omda and Sheikhs
must not be relied on exclusively, and great care must be
taken in verifying the accuracy of the statements contained
in it. If the statements contained in it are found to be
inaccurate the delegate will inquire into the matter and will
forward to the Mudir, with the papers of the village, a report
on the matter, so that the Mudir may judge whether there
is necessity to take disciplinary measures in eonnection with
the Omda and Sheikhs.

Arr, 54,
If any land is shown on Form 43 without hod and plot
_numbers the delegate should ascertain the hod and plot
numbers, If from the map and from examination of such
land it appears to the delegate that the land is Sakan, Kharig
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Leases of lands occupied by buildings and of land used
for gorns, storing sebakh, ete., will run conterminously with
agricultural leases, and the same instalments of rent will be
collected as for agricultural lands.

If a deposit is paid by the tenant in cash the delegate will
instruct the Sarraf of the village to receive it and to give a
receipt on Form 33. If the tenant provides a guarantee it
is not necessary to charge any fee for the guarantee.

Axt, 53.

(@) If the Omda and Sheikhs inform the delegate that
the real cultivator of any plot is other than the person
indicated in Column 1 of Form 48 (in the case of lands which
are stated on that form to be cultivated by the tenant), or in
Column 4 (in the case of lands which are stated to be sub-let),
a procés-verbal must be drawn up by the Omda and Sheikhs
and the Dallil on their responsibility in the presence of the
delegate. This procés-verbal will indicate the name of
the actual cultivator of the plot.

(b) After the drawing up of the proces-verbal the delegate
will summon the persons mentioned on Form 43 and will
inform them of the proceedings, and will ask them to sign
a declaration in Columns 7 and 8 of Form 43 that they do not
cultivate the plot in question. If those persons agree to
sign the declaration the delegate may offer the lease of the
plot to the person designated by the Omda and the Sheikhs
as the real cultivator of the plot if they are satisfied that
the declaration is accurate. Otherwise they should verify
it by a visit to the plot or other inquiries. ’

(¢) If the delegate is unable to find the persons mentioned
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Agzr. 61,

" On arriving at a village the delegate will summon the
actual cultivators of thelands leased, whether theyare tenants
in chief or sub-tenants or cultivators, recorded on Form 31
C.D.

The delegate will offer to the actual cultivator or owner
of buildings a contract for the land cultivated by him or
occupied by his buildings, and will inform him that at the
expiration of the term of lease, if the Government still wishes
to lease the land, he will be offered the renewal of a new lease
at rates to be fixed at that time.

It is important that delegates should inform the cultivators
and owners of buildings of these conditions and draw their
attention to the articles printed in the contract forms refer-
ring to this subject. B

Lands used for gorns, storing sebakh, etc., will be offered
on lease to the actual occupants, but without any offer of
renewal of the lease. .

Delegates must bear in mind that whenever possible
whole plots or whole subdivisions of plots should be leased.

Agrr, 52.

Form 7 A will be used for cultivable land. Form 7 B
for fadda land used for gorns, storing sebakh, ete., and
Form 7 C for land occupied by buildings.

Leases will be for three years except in Mudirias, where
an additional fraction of a year must be added to bring
the leases into conformity with changed agricultural con-
ditions,



The Sarrafs will receive any deposits which they are au-
thorized by the delegate to accept and will give the delegate
any information required as to the guarantees produced by
the tenants. . .

Sarrafs should be supplied with a sufficient quantity of
Kasima Forms 33 to enable them to give without delay the
necessary receipts. The additional quantity of these Forms
supplied to meeb these exceptional requirements should be
withdrawn or accounted for on the expiration of the rental
work in any Serrafia.

Arr. 48.

The basis of the delegate’s work will be Form 43 (Cata-
logue) which gives the plot and hod numbers of the plots
which the delegate has to visit as well as the rates of rental
fixed in each case by the Special Catalogue Commissions,
and the rates at which these plots were previously leased,
together with information as to the names of previous
tenants and of the persons recorded by the Special Commis-
sions as being cultivators of these plots.

ART. 49,

Delegates will visit each village for which they receive
a Form 43.

AR, 50.

Delegates will notify the Omda of each village to be visited
on Form 45. They will give as long notice of their visit
as possible, but in no case must the notice given be less
than forty eight hours.
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of his expenditure, with vouchers and receipts for all sums
expended

- -If approved by the Inspector, this account, duly counter-
signed, will be transmitted by him to the Mudiria with a
request that the Mudiria will repay to the delegate the sum
so spent.

The Accounts Department of the Mudiria will pay these
sums to the delegates without delay.

Agrr. 46. )

The number of delegates and the Khatt el Seir to be fol-
lowed by each will be settled by the Mudir and the Inspector
of Finance appointed to supervise the work.

- Copy of the Khatt el Seir will be sent to the Mlmstry as
soon as settled to guide the Ministry in preparing Forms 43.

Each delegate will be provided with a Tawkil from the
Mudir to grant leases on his behalf by private agreement to
the actual cultivators of the lands at the rates fixed by the
Special Commissions for cataloguing Government Lands as
shown on Forms 43, except in cases where the rate of rental
previously paid for the land was higher than that fixed by
the Special Commissions, in which case the delegate will be
empowered to grant leases at the rates previously paid
(for Form of Tawkil see Appendix I).

ArT. 47.

The Mudiria. will instruct the Sarrafs to hold themselves
in readiness to be present in the villages in which the renting
is in progress on the dates fixed by the delegates and notlﬁed
by them to the Sarrafs through the Merkaz.
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of the Mudir and will correspond direct with the Mudiria
on all subjects except the summoning of Omdas, Sheikhs,
Sarrafs, tenants, etc., when the delegates will request the
Mamoor Merkaz to issue the sumamons.

ART. 44.

Each delegate will be assisted by a clerk whose duties are
purely clerical. The clerk has no consultative duties and
is not permitted to act on behalf of the delegate.

Each delegate is allowed one chainman, and, if living in
tents, one ghaffir.

Delegates will be allowed, during the time that they work
on the reorganization of renting, the same monthly allow-
ance that they would draw were they working in their usual
capacity as members of a Special Commission.

Arr. 45.

Delegates will be supplied with equipment shown in Sche-
dule E (Appendix II). If they wish they can be supplied
with tents, etc., as shown in the same schedule.

If they make use of tents it is expected that they will
. move their tents from place to place so as to be conveniently
near the scene of their work ; and they will not be allowed
railway expenses daily to and from their daily work.

Each delegate nominated to work as President of a Special
Commission will, before beginning work, be paid L.E. 3
as a permanent advance.

As soon as two-thirds of this permanent advance has been
expended by the delegate, or at the end of the month’s
work, the delegate will transmit to the Inspector an account

3
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Column. Such corrections should be initialled by the Rais
Amlak and Rais Kism II

Agrr. 41,

The form having been checked and duly signed by the
Rais Amlak and Rais Kalam II it should be submitted on
the same day to the Bashkateb to check if he thinks fit and
despatched to the Government Lands Department.

ART. 42.

The Rais Amlak should make the following entries on a
copy of the Khatt el Seir which he will keep for that
purpose :—

(a) Date of commencement of writing Form 41 by the
clerk,

() Name of the clerk.

(¢) Date of completion of writing Form 41.

(@) Number of plots entered on Form 41.

(¢) Date of completion of checking by the Rais Amlak
and Rais Kalam IT.

(f) Date of despatch of the form to the Government
Lands Department.

Seorion II.—Frerp Work.

Art. 43.

The work will be done by delegates of the Mudiria, either
selected from the Mudiria staff or seconded to the Mudiria
for the purpose. These delegates will act under the orders
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Agrr, 87,

In the column headed “kind of lease” will be stated
either “ by contract,” or “ on Kaimet Mazad,” or * on Form
31,” according to the circumstances.

AwrT. 38,

In cases where a tenant has replaced another, whether by
reason of death or otherwise, the name of the new tenant
and the date and number of the letter sanctioning such
change should be mentioned in the *“ Malhoozat * Column.

ArT. 39.

Form 41 having been filled in, the clerk should check the
areas entered on this form against Form 47. If the area of
any plot mentioned on Form 41 exceeds the area of that plot
as'shown on Form 47 the clerk should state the correct area
as shown on Form 47 in the *“ Malhoozat” Column of Form
41 in red ink. He should then look up the rental papers
referred to in the preceding articles to ascertain the reasons
of the difference and enter them in the * Malhoozat
Column. If, however, he is unable to ascertain the reasons
of the difference an entry to that effect should be inserted
in the “ Malhoozat ” Column. The clerk should then sign
Form 41 and submit it on the same day to the Rais Amlak
who will check and sign it in company with the Rais Kism
II Iradat.

Agxr. 40.

If any mistakes are found in checking they should be
corrected by drawing a horizontal line through the wrong
entry and inserting the correction in the “Malhoozat ”
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Arr. 34.

The details required for filling in the columns of Form, 41
should be compiled from the following sources:—

(2) The papers of leases passed by the Mudiria before the
amrival of the Catalogue Commissions.

(%) The Kawaim Mazad for plots less than a feddan in
area which have been leased without contract in accordance
with the circular of this Ministry dated 4th July 1904,
No. 173.

(¢) Form 20 for lands leased by the Special Commission.

(d) Forms 31 (C.D.) for the current year showing the result
of the Annual Measurement Commissions’ work. If on
application to the Revenue Division any delay oceurs in
sending the forms the Ministry should be informed.

Arr. 85.

In cases where the plot and hod numbers cannot be
ascertained from any of the papers of categories (@) and (b)
of the last article, this fact should be mentioned in the * Mal-
hoozat * Column of Form 41 and the column for the plot and
hod numbers left blank.

ArrT. 36.

In cases where the area leased in categories (a), (b) or (d)
of article 34 is only part of a plot, and the Mudiria does not
know the situation of that part whether because no sub-
division has been made or because the Mudiria is unaware
of the position of the subdivision, the column for the “ sub-
division letter ” should be left blank.



PART XI.

Procedure to be followed in the Mudiria in connection
with the institution of the rental system.

SEcTION I, — PRELIMINARY WORK IN MUDIRIA,

Arr, 31.

After the completion of the Catalogue of Government
Free Lands a new system of rentals will be introduced with
the object of leasing Government lands by private agreement
to the cultivators or occupants at rates not less than those
paid previously or than those fixed by the Catalogue Com-
missions. '

Arr. 32.

On receipt of instructions from the Ministry the Mudiria
will prepare lists on Form 41 of all Government lands rented
by the Mudiria, showing the date of the expiry. of each
lease, including any exceptional leases which do not expire
concurrently with the rest of the leases of the Mudiria.

Agrr. 33.
In writing these forms the Mudiria should follow the order
of villages followed in the Catalogue work.
A separate form or forms should be written for each vil-
lage.
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Mudir for signature, after which it will be transmitted to
the Revenue Office for the necessary Idafa to be made.

The day following the return of the counterfoil from the
Revenue Division, the Rais Amlak will enter the date and
number of the Karar on Form 35 and in Register Form 40,
and will enter the deeds in a vegister of Deeds of Sale, giving
to each deed of sale the same serial number as that which
is indicated in the register.

He will then file the deeds of sale in the special file pro-
vided for the purpose.

Axrt. 30.

The Rais Amlak will be personally responsible for the
safe keeping of the deeds of sale, so long as they remain in
the Amlak Office, and for obtaining the receipt for the deeds
when they are handed to the Mudiria Archives. The date
and number of this veceipt will be entered in the Register
of deeds of sale.

Form 40 will bs kept in the Amlak Office in charge of
the Rais Amlak until it is handed over to the Archives.

Forms 33, the counterfoils of Forms 36, 36 A, 37, 38
and 89 will be attached together and forwarded to the
Ministry of Finance.

The inner counterfoils of these forms will be kept for
two years in the Amlak Office and then transmitted to the
Archives, where they will be kept five years.



The date and registration number of each Form 38 and
the number of deeds sent with it will be noted on the inner
counterfoil of that form, and if any undue delay takes place
in the return of the registered deeds a reminder will be sent
and the date and number of the reminder will be noted on
the inner counterfoil.

When the purchaser resides outside the limits of the
Mudiria in which the land sold to him is situated, the deeds
will be transmitted to the Mudir or Governor in whose
jurisdiction the purchager resides with a request that the
competent Mamour Merkaz or Kism be instructed to summon
the purchaser before him and deliver him one copy of the
deed of sale against his receipt on the other copy.

In such cases the Mamour should be instructed to sec
that the signature of the purchaser is duly attested and
corresponds with his signature on the deed.

The date and registration number of each Form 38, or of
the letter which replaces it, will be noted on Register
Form 29.

Arr. 29.

As soon as Form 38 has been despatched the Rais Amlak
will cause the Karar of Idafa, Form 39, to be prepared, and
at the same time will order Register Form 40 to be filled in,

. 60 that no delay shall take place in the completion of the
formalities after the return of the Form 38.

Register Form 40 is the Register of approved sales, and
will replace Form 11, Amlak.

The page of Form 40 on which any sale is recorded must
be mentioned on the Form 39 for that plot.

On the return of Form 38 and the receipted deeds, Form 39
will be initialled by the Rais Amlak and submitted to the
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seeing that the necessary reminders are sent and the date of
the reminder duly entered on the counterfoil of the form.

Arr. 27.

On the return of Forms 36 and 36 A the Rais Amlak
will note the date on the counterfoil of those forms and on
Form 33, and will check the signatures to see that they are
in order and have been duly attested.

He will also check the receipt forms on those of which a
copy has been delivered to the purchaser to see that they
are properly made out.

He will then prepare Form 37 for transmission of all deeds
which require reg:istration, and will submit that form to the
Mudir for signature together with the deeds. The date of
the Mudir’s signature will be iuserted on the deed of sale and
also on-the plans annexed to that deed in the space reserved
for that purpose.

The date and registration number of each Form 37 and
the number of deeds sent with it will be noted on the inner .
counterfoil of that form, and if any undue delay lakes place
in the return of the registered deeds a reminder will be sent
and the date and number of the reminder noted on the inner
counterfoil,

Agr. 28.

One copy of each of the vegistered deeds will then e
stamped with the receipt stamp supplied to the Mudiria, and
both copies will be transmitted to the Omda of the village
in which the purchaser resides, by Form 38, in order that
the Omda may deliver one copy to the purchaser and obtain
his receipt on the other copy. :
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Form 36 will be used in the case of purchasers residing
within the limits of the Mudiria and Form 36 A in the case
of purchasers residing in another Mudiria, or a Governorate.

When there is more than one purchaser they must all sign
the deed and delegate one of their number to take delivery
of the copy of the deed, or they may give a formal Tawkil
to one of their number to sign on their behalf and take
delivery of the copy of the deed. ~Any such Tawkils must
be snnexed to that copy of the deed which is kept in the
Mudiria.

ART. 26.

Forms 36 and 86 A having been prepared and the deeds
of sale arranged in classes according to the value of the plots,
the Rais Amlak will check the forms apd the deeds to see
that the forms are correctly drawn up and the deeds pro-
perly arranged. He will then stamp with the receipt stamp
supplied to the Mudiria one copy of each deed for plots of
less value than ten pounds.

Having initialled the outer counterfoil of Forms 36 and
36 A, he will then detach those forms and submit them with
the deeds for plots of value less than ten pounds to the
Mudir for his signature. The date of the Mudir’s signature
will be inserted on the deed of sale and on the plans annexed
to that deed in the space reserved for that purpose.

He will then see that the date, registration number, and
number of deeds attached, is entered on the inner counterfoils
of Forms 36 and 36 A, and will sign and date them. The
date and registration number of each Form 36 and 36 A is
to be entered on Form 35.

If any delay occurs in the return to the Mudiria of
Forms 36 and 36 A, the Rais Amlak will be responsible for
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ART. 24.

The approval of the Ministry on the sales in each village
will be transmitted to the Mudiria on Form 35.

The date of the receipt of this form will be noted in
Register Form 29,

Arrangements for the signature and registration of the
deeds will then be made in the following manner.

Art. 25.

All deeds of sale for plots of a value less than ten pounds
will be signed by the Mudir before being sent to the pur-
chaser, so as to avoid useless correspondence.

All deeds of sale for plots of a value of ten pounds or
more will be signed by the purchaser first, and afterwards
signed by the Mudir, and then registered.

‘When purchasers reside within the limits of the Mudiria
in which the land is situated a delegate will be appointed
to proceed to the village and obtain their signature, and in
the cases of deeds which do not requiré registration, to
deliver to the purchaser a copy of the deed against receipt.

For this purpose the Mudivia will delegate either a
Meawin Idara, or if the Meawineen Idara are all occupied,
an engineer, or the Sarraf of the village.

When purchasers reside within the limits of another
Mudiria or Governorate the deeds of sale will be transmitted
to the Mudir or Governor, with a request to transmit them
to the Merkaz or Kism in which the purchaser resides, in
order that he may be summoned before the Mamour to sign
the deed, and in the case of deeds for plots of a less value
-.ths.n ten pounds, to take delivery of one copy of the deed
and give receipt.
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Arr. 21.

Every Form 43 or 43 bis which has been "made out will
then be entered in’ Column 8 of Form 27, and the Rais
Amlak will then sign and date Columns 7, 8 and 9 of Form 27.

AxrT. 22.

- The letter form on the back of Form 27 will then be filled
in, signed and registered, and its date and registration number
entered on Form 29.

ArT. 23,

The papers of the village will then be arranged in the
following manner for transmission to the Ministry :—

(@) Form 27, Counterfoil A of Form 30, and the Coun-
terfoils of Forms 32 and 33 Catalogue, together with any
papers referring to those forms, will be attached and enclosed
in one envelope on the outside of which will be indicated
al] forms contained therein and the name of the: Mudiria,
Merkaz and Village. Mention will also be made, on the
outside of this envelope, of the nymber of envelopes contain-
ing Forms 43, 43 bis and Forms 1, 2 and 11 which accom-
pany it.

(b) Forms 43 and 43 bis, with all Forms 1, 2 and 11
belonging to them and any other papers will be placed in
one or more envelopes on the outside of which will be indi-
cated the name of the Mudlrm., Merkaz and village, and the
hod and plot numbers, and subdivision letter of all- plots of
which papers are -containéd in’ the envelope; together with
indications of those papers.
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Line 14.—Insert the area belongiug to the Government in
the plot, and at the end of the line the number
of the plot.

Fage 2— Quote limits of the whole plot from the Form 2.
Page 3 —Art. 1 —Line 1 —Inserf; name and titles of Mu&n‘

Line 2.—Insert name or names of purchasel as stated
above.

Line 3.—Insert the necessary terminations as required.

Line 4.—Insert hod and plot numbers and. total price in
figures,

Line 5.—Insert total price in words. If price was paid to
* Sarraf delete the words “treasury of the Mudiria”
and insert “Sarraf of . . .. ...

Arr. 19.

As soon as -the counterfoil of Form 33 Catalogue is
received from the Accounts Office of the Mudiria, the Rais
Amlak will anmex it to Form 27 for transmission to the
Ministry with that form.

Arr. 20.

As soon as Forms'43 and 43 bis have been made out in
duplicate for the whole village, the Rais Amlak will check
them, and if found correct, will initial them.

He will then see that each Form 43 is placed with the
Forms 1 for the plots mentioned in it, together with the

.Forms 11 and any other papers, and each Form 43 bis with
the Form lor2 belongmg to the plot menmoned in i,
together with Form 11 and any other papers.
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Agr. 18,
Instructions for filling in Form No. 43 bis.

Preamble :—.
Line 1.—Add name and titles of the Mudir.

Line 38.—Insert name of the Minister of Finance for the
time being and date and number of Tawkil from
Ministry to the Mudir.

Line 4.—Insert names of co-proprietors as given on
Form 2. This must be done with the greatest
accuracy so -that the name of no co-proprietor
is omitted and the name of no one else is inserted
except as representative of one of the co-pro-
prietors.

Line 6.—Insert nationality of the purchaser and insert
the name of the village in which the land is
situated.

Line 7.—Insert name of Merkaz and Mudiria.
Line 8.—Insert the area to be sold (in figures).
Line 9.—Insert the same area in words.

Line 10.—Insert hod and plot numbers.

Line 11.—Insert total area of the whole plot as given
on Form 2. ’

Line 12.—Insert plot number.

Line .13.—.In,sert; the name of the purchaser or purchasers
and the total area belonging to him or them in
the plot. . .









— 90 —

On page 3.
SCHEDULE No, 2

showing the limits of the plots of land sold by the
Mudiria. . .

of oo iini P

Governorate - e

0. o e i e e i . '
O v vt st e v

A plot shown on the Survey map under No. . .. in hod No, .
limited as follows : —

A plot, ete., ete.

A plot, ete,, etc.
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On page 2.

SCHEDULE No. 1

Showing the numbers on the Survey map- and areas and prices of

Mudiria. . .

the plots sold by the et
2t “oy Governorate of )

to. . ... [ e e e e e . .

on ... e e

Mudivia. . . . ... Merkaz. . . .. . Village. . ... ...

ProT. AREA. mn%ggﬁ AN, TOTAL,

Hop No.

No. | Letter. [ F. K. 8, | LE M. LE. .,

) Total price . .....
Imwords. o .o e e e

The seller, The purchaser,
Mudir . ..... N (Name).
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Line 8.—Draw a single horizontal line through the words
from “ . . . " down to the end, and write over
"the line that he is in occupation of the said land
and is perfectly aware of its limits (using the
exact words employed on Form 11).

Art. 2—Line 1.—Insert the word “to thejmrcha.ser or the
purchasers.”
.Line 2—Insert the words “the rate (or rates), shownin
the Schedule on the second page of this deed.”
" Line 5.—Insert the total price in words and figures.
Lme 6.—If payment was made toatreasury, give its name;
if made to a Sarraf, scratch out the words “to the
treasury” and insert the “Sarraf of . . .. ...
““in virtue of his receipt dated. . . . ... ...

Art. 4—Line 1.—Delete the words “five” and substitute
“two” for all deeds in which the total value
exceeds ten pounds.

End.—Add the words “the pmchasel ” and “the seller,
Mudir . . ......
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Line 2.—Insert date and number of Tawkil from H, E.
the Minister of Finance.

Lines 3, 4 and 5.—Copy from Form 11 with the greatest
aceuracy the names of the applicants as stated in
the first lines of Form 11. In cases when those
applicants are acting on behalf of other persons
this fact must be stated and the names of the
real purchasers must be accurately stated as well
as those of their agents. If the names of the
purchasers do not take up the whole space pro-
vided for the purpose, the clerk who engrosses
the deed will draw a single horizontal line from
the end of the last name to the end of the line
and also along the lines left blank, so as to pre-
vent any possibility of subsequent ingertion of
other names.

Art. 1.—Line 1.—Insert name and title of Mudir or Governor.
Lines 1 and 2.—Insert name of purchaser or his represen-
tative, in the latter case mentioning also the

person represented.

Line 3.—State in words the number of plots and total area
of land being sold to the purchaser or purchasers,
and after, insert the same area in figures within
brackets.

Lines 6 and 7.—After Amlak insert the words “Al Miri
‘“ Al Hurra, situated in the village of . . . . . .
“eoon Merkaz of . . .. ...........
“and shown on the Survey map of the village
“under the numbers given in the Schedule on
“the second page of this deed.”
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ARrT. 16.

General instructions for filling in Deeds of Sale :—

1.—All writing is to be in a perfectly clear and neat
manner with no corrections or erasions.

2—~When it is necessary to delete a printed word, the
deletion will be done by drawing o single horizontal line
with ink through the word to be deleted. The number of
words deleted must be stated in the margin and signed by
the Mudir and the purchaser.

8.—When it is necessary to insert a word or words in
place of those deleted, the inserted words must be clearly
written in over the word or words deleted, and the number
of words inserted must he stated in the margin and signed
by the Mudir and the purchaser.

4.—Whenever blank spaces are left on the printed form
for the insertion of written matter, and when the written
matter does not completely occupy the space provided for
that purpose, the clerk will draw & horizontal line in ink from
the last word of writing to the margin so as to prevent the
possibility of any subsequent unauthorised insertions.

5.—If, on revision, decds of sale are found to be incorrect
or carelessly written, they will be cancelled and the cost of
the deed will be paid by the clerk.

Arr. 17.

Instructions for flling in. Form 43 Amlak.

Preamble :—
Insert name of Mudiria or Governorate.
Line 1.—TIngert the full name and titles of the Mudir or
Governor. '
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Arr, 14.

At latest on the day following the receipt of Form 32 in
the Mudiria, Rais Amlak will have made out and sent to
the Accounts Department of the Mudiria Form 33 Catalogue,
showing the names of all purchasers who have paid, the
sums paid as price, and as dues, the serial number of Receipt
Form 33 given by the Sarraf, the area, hod and plot number,
and subdivision, and the necessary information to enable the
Accounts Department to check the payments and pay them
in to the proper account.

ARrT. 15,

The Rais Amlak will then give instructions for the pre-
paration of the necessary deeds of sale and will fix the time
in which they should be prepared.

" In calenlating the number of deeds necessary he will bear
in mind the following instructions :—

(«) Form 43 will be used for separate plots or separate
subdivisions of plots,

(b) Form 43 bis will be used for undivided areas.

(¢) A separate Form 43 bis must be made out for each
undivided area which is being sold.

(d) A single Form 43 will be made out to contain all
the separate plots situated in the same village, and being
sold to the same purchaser or group of purchasers, the
individual value of which is less than ten pounds per plot
and on which no registration fees have been collected.

(¢) A single Form 43 will be written to contain all the
separate plots situated in the same village and being sold
to the same purchaser or group of purchasers, the individual
vilue of which is ten pounds or more, on which registration
fees have been collected.
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In cases where the applicant is residing outside the limits
of the Mudiria, Form 32, after being duly filled in, will be
sent by letter to the Governor or Mudir within whose juris-
diction the applicant resides, requesting the Governor or
Mudir to be good enough to fill in on Form 32 the name of
the Serrafin and forward the form to the Sarraf without loss
of time. In such cases the date and number of the letter
to the Mudir will be entered in the counterfoil of Form 32
and in Column 5 of Form 29.

It is important that all Forms 31 for any village should
be despatched on the same day, and all Forms 32 connected
therewith on the following day.

Arr, 13,

On the day of the return of Form 32 from the Sarraf
through the Merkaz, Columms 7, 8, 9 and 10 of Form 29
must be filled in.

In filling in Column 10 of Form 29 the figure (1) will
be entered in the Column headed “ Form No. 43" opposite
to each separate plot or separate subdivision, and the Hgure
(1) wilt be entered in the Column headed “Form 43 bis”
opposite to each undivided plot.

This will be done irrespective of the value of the plot
and of the number of plots which is under sale to each
purchaser. '

The date and number of each Form 33 Accounts, as
shown on Form 32, will be entered in Column 7 of Form 27
for all plots of which the price has beén paid, while the
reasons stated by the Sarraf for non-payment will be entered
in Column 9 for all plots not paid for,
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Any mistakes found will'be corrected by the Rais, in red
ink, and the correct entry initialled by him. For each such
mistake the clerk responsible will lose one day’s pay.

A, 12,

The outer counterfoil of every Form 31 for the village
will then be detached and dated and signed, and each will
he placed in a separate envelope addressed exactly in accord-
ance with the entry on the top of the form. They will
be sent by registered post, Hafiza Form 6 (Corr.) being nsed
to deliver them to the Post Office.

Every village will be given & serial number, and all the
Hafiza Forms ¢ (Corr.) used for the village will bear the
same number.

The envelopes containing Forms 31 for each village will
also be given a separate serial number from 1 upwards.
These numbers will be entered on the Hafiza Forms and also
shown on the envelope.

The Hafiza Form returned by the Post Office will be filed
with Form 27 for the village, after the serial number of the
village sind the serial number of each Form 31 in the village
have been entered in the inner counterfoil of Formn 31, in
Column 7 of Form 27, and Column 4 of Form 82.

On the day following the despatch of Forms 31 of any
village, the outer counterfoil of Form 32 will be detached
and the limit of time calculated and inserted in that form.
The letter form on the back of that form will then be filled
up and signed, after which the form will be stamped with
the Mudiria’s stamp and sent to the Merkaz, the registration
number being duly entered in Column 5 of Form 29 and on
the counterfoil of Form 32.
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In the blank space left after the word “Sarraf,” in the first
line, will be entered the name of the village in which the
applicant is residing, as recorded on Form 11.

The first three columns of the form will be filled in from
Form 27.

The clerk who has made the above entries will then fill in. _
on the counterfoil the name of the village in which the land
is situated and the name of Serrafia to which the form is
being sent, and the total sum due. If the Serrafia is in
another Mudiria care must be taken to delete the words “the
Mudiria,” in the first line of the outer counterfoil, and to write
in above them the words % Mudiria . . . .” (giving the name
of the Mudivia in which the land is situated). In such cases
the name of Mudiria in which the Serrafia is situated should
be entered in the counterfoil after the name of the Serrafia.

If the applicants are two or more, Column 1 of Form 32
will be filled in “so and so and Co.,” and the names of all
the applicants will be entered after the words “and Co.,” so
that the Sarraf may be aware of the names of all the persons
interested in the sale,

The clerk who has filled in the above details will then sign
and date the counterfoil.

The counterfoil will not be detached till Iater.

Axt, 11.

When the whole of the Forms 31 and 32 required in
connection with the sales by private agreement in any one
village ave filled in and signed, they will be checked by the
Rais Amlak against Form 27. If found correct the Rais
will countersign Forms 31 and 82 and arrange for their
despatch immediately.
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Columns 5 and 6 of Form 27. The total sum due being
filled in words in the place reserved for the purpose.

When the applicants for a single plot or subdivision of a
plot are two or more, and the area to be sold to each is not
known, Form 31 will be made out to “so and so and Co.,”
and the names of all the applicants will be added after the
words “and Co.”

The envelope in which the notice is sent by registered
post will, in such cases, be addressed to the person delegated
by the rest of the purchasers for payment of the price, and
who will take delivery of the deed of sale. The name of this
person should be taken from the declaration given by the
purchasers on the back of Form 11. In the event of the
purchasers failing to have delegated one of their number, the
envelope should be addressed to the person whose name heads
the list in Column 3 of Form 27.

The applicant’s address will be filled in from Form 11,
note being taken of any change of address indicated on that
Form, in consequence of information supplied by the Omda
on Form 30. The date of the application will be filled in
from Form 11.

The applicant’s name and address, the village in which
the land is situated, and the details of the areas, will then be
entered on the inner counterfoil of the form.

The clerk who makes these entries will sign the inner
counterfoil. The counterfoil will not be dated or detached
till later. :

Agr. 10.
« Instructions for filling in Form 32.

In the heading will be filled in the name of the Mudiria,
the Merkaz and the-village in which the land under sale is
situated.
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ries, but will await the instructions of the Finance as to the
course to be taken, which will be notified to the Mudiria after
the Form 27 and all papers have been returned to the Finance
by the Mudiria. -

Agrr. 8.

Work will then be begun without delay on Form 31 and
Form 32.

Form 31, which is the formal notice to the applicant to
pay the price of the land to be sold to him, is to be sent by
registered post addressed to the applicant at the address
given by him on Form 11, or any subsequent address which
after the return of Counterfoil A of Form 30 has been noted
on Form 11, according to information given by the Omda,
whether within the circumscription of the Mudiria or else-
where. '

Form 32 is the order to the Sarraf of the village in which
the applicant is residing to collect the price and dues from
the applicant within a period of 30 days.

Forms 31 and 32 will be made up simultaneously, but
Form 32 will be sent to the Sarraf on the day following the
despatch of Form 81 to the applicant, so that the date and
registration number of the receipt given by the post for the
registered letter can be entered on the Form 32.

Agr, 9.
Instructions for flling in Form 31.

The applicant’s name, the hod and plot numbers, and
subdivision letter, the area and rate per feddan, and the name
of the village in which the land is situated, will be filled in
from Columns 1, 2, 3, 4 and 5 of Form 27.

The total price of each plot, the dues chargeable, and the
total sum due from the applicant will be filled in from
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If the reason alleged is satisfactory the correspondence
will be attached to the counterfoil. If, however, the Omda
has shown neglect in the execution of the prescribed forma-
lities, the correspondence, together with a short note explain-
ing the negligence, will be referred to the Idara in order
that the necessary disciplinary measures may be taken.

The date of the note to the Idara will be noted on the
back of the counterfoil.

Axt. 6.

It the Omda reports that an applicant is dead or his
address unknown and unobtainable, this fact will be entered
in Column 9 of Form 27, and note that this has been done
will be made on the Counterfoil A of ¥orm 30.

If the Omda reports that an applicant has changed his
address and gives the new address, that address must be,
noted on the Form 11 on which the application was originally
made, and note that this has been done will be made on
Counterfoil A of Form 30.

These notes with regard to death, change of address, new
address, whether on Form 11, 27 or 30, will be made in
red ink.

ARrt. 7.

When note is made in Column 9 of Form 27 that an ap-
plicant is dead, or his address is unknown, the sale of the
whole plot will be suspended, whether the missing man was
applicant for the whole or only part of a plot. If Column 3
of Form 27 contains other names of applicants for the same
plot or subdivision of a plot, the words *suspended for
inquiries” will be entered in Column 9 of that Form opposite
each such name.

The Mudiria will not proceed at once to make any inqui-
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The date and registration number will be entered ot the
inner counterfoil by the Rais Amlak, who will see that the
date and the page is entered the same day in Column 4 of
Register Form 29.

Agrr. 4.

If Counterfoil A of Form 30 is not returned within 20
days from the date of its despatch to the Merkaz, the Rais
Amlak will cause a letter to be written to the Merkaz,
requesting its immediate reurn with reasons for the delay.

The date and number of such Istasgals will be noted in
red ink on the inner counterfoil of Form 30, and the Rais
Amlak will see that the reasons alleged for the delay are
suﬂiéieut, or, if not, that the matter is reported to the Mudir
for him to take such action as he thinks fit.

v

" Art. 5.

On the return of Counterfoil A from the Merkaz, the date
of the return will be entered in the inner counterfoil of that
form.,

The Rais Amlak will then check the form to see that all
applicants have signed, acknowledging the notification, or
that the Omda has given a gufficient reason, such as death
or absence from the village, in all cases where the applicant
has not signed.

If a sufficient reason has not heen given the maitter will
be reported to the Bashkatib, and inquiries must be made
without delay as to the cause of the omission, and the truth
as o the applicant must be ascertained.

- The Counterfoil A will not be returned with the letter
of inquiry, but the details given in reply to that letter will
bé entered in Column 4 of that counterfoil, in red ink, quoting
the number and date of the letter.



PART X.

Procedure to be followed in the Mudiria in connection
with sales by private agreement.

Arrt. 1.

On the arrival of Form 27 at the Mudiria the Rais Amlak
will cause the first three columns of Register Form 29 to be
filled in the same day.

"AgT. 2.

Immediately after entering the date of the arrival of
Form 27 in Register Form 29, Rais Amlak will instruct a
clerk specially -appointed for this purpose to fill in Column 6
of Form 27 and to sign it, after which Rais Amlak will
check the entries, and if correct, sign at the foot of the
column.

Dues will only be calculated for plots of which the price
is L.E. 10 or more. .
Agr. 3.

The Rais Amlak will then see that the Counterfoils A
and B of Form 30 are correctly filled in and the inner
counterfoil of that Form signed and dated by the clerk who
makes it up. The name of the village will be written in
large hand at the head of each counterfoil. The Rais Amlak
will pergonally check the entries in the Counterfoils A and B
and having found them correct he will countersign the inner
counterfoil.

Counterfoils A and B will then be detached from the inner
counterfoil, and the letter to the Merkaz on Counterfoil A’
will be signed and registered for despatch.









—f—

ForM No.

4

5

46

47
48
49
50
51
52

Register of progress of work in Mudiria.

Notice to Omda through the Merkaz to charge the tenants to
meet the delegate at their village. . o

List of lands which the delegate recommends renting at rates
lower than precedents but not lower than the assessment of
the Special Commission..

List of lands which the delegate recommends renting at rates

lower than the assessment of the Special Commission.

List of lands that the delegate could not rent which have to be
put to auction.

List of lands for which leases have been passed by delegate.
‘Weekly report of Rental Commission’s work.

Form for Idafa of rents, village by village and tenant by tenant.
Final list of Innds rented on the new system.



LIST OF FORMS EMPLOYED.

PART X.
Sales by Private Agreement.
F¥orar No.
29 Register of Mudiria work.

30
31
32
33
35
36

Preliminary notice to Omdas.

Notice to purchasers.

Tnstructions to Sarraf to collect price.

Advice to Treasury of all sums collected by Sarraf.
Ratification of Sales by Private Agreement.

Transmission of deeds of sale for signature of purchasers
residing within the Mudiria.

36 A Transmission of deeds of sale for signature of purchasers

37
33
39
40

42

43

residing without tho Mudiria.
Transmission of deeds for registration.
Transmission of registered deeds to purchas'ers.
Order of Mudir to Revenue Division for Idafa of plots sold.
Register of lands sold by private agreement.

PART XI.
Institution of the Rental System.
List to be written by the Mudiria showing Government Lands

rented, the lease of which is about to expire.

List to be written by the Ministry showing details of all lands
which require renting according to Catalogue information.

List to be compiled by the Ministry from Forms 41 and 42, to
serve as basis for the delegate’s work.
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